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Syllabus Marks Exam Duration
Medium

General Awareness and General Knowledge * 35 GUJARATI One and half

Gujarati Language and Grammar 20 GUJARATI Hour (o

English Language and Grammar 20 ENGLISH Hl-{l2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)

and technical knowledge with regard to the educational

qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to -
> General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Y. ¥ V Y V¥V

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.

Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V V¥V VY

Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
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Marks in the Nlam ertten Examlnatlon (Descrtptive Type) in order to qualify for next

stage of the Recruitment Process.
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URAYA-4 Gujarati 150 Marks 3 hours

U2AYA-R English 150 Marks 3 hours

URAYA-3 General Studies 200 Marks 3 hours

URAYA-Y Accountancy and Auditing-I 200 Marks 3 hours

URAYA-U Accountancy and Auditing-1I | 200 Marks 3 hours
Total 900 Marks
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Syllabus
e Accounting of stores
e Receipt, inspection & preservation of stores
e Storage & precautions of stores including fire protection/fighting
e Stock verification of stores
e Packaging & preparation for dispatch of stores
e Maintenance of stock ledger
e Security of Stores
e Questions on arithmetic
e General Knowledge
e GST

* “General Awareness and General Knowledge” include questions related to —

> General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.
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Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
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Marks in the Main Wntten Exammatlon (Descriptive Type) in order to qualify for next

stage of the Recruitment Process.
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UR4YH-R : Computer Proficiency Test 1 hour and 30 minutes
1. | Gujarati Typing Test 25 Marks
2. | English Typing Test 25 Marks
3. | Computer practical test in reference to the basic 50 Marks
knowledge of computer application as prescribed in

Appendix-E & F
Total 100 Marks =)

APPENDIX-E
(1)  Operating System and office Productivity Tools
(i) Microsoft Windows XP / 2003
(ii) MS Word 2003 including Advanced Features
(iii) MS Outlook 2003
(iv) File and Folder Management

(v) Internet Familiarity, Usages and E-mail
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(vi) Understanding Wide Area Network, Wireless LAN andréonnecting LAN toVWAN

(vii) Information on internet explorer usages and various options / settings
available
(viii) Overview & Usages of PDF

(ix) Microsoft Office

(2)  Microsoft Office Indic 2003 (Gujarati)
() Introduction about MS Office 2003 Indic
(i)  Introduction about Desktop, Mouse, Keyboard, etc.
(iii) How to start Word? Methods of starting Word 2003
(iv) How to change Language English to Gujarati
(v) . Introduction about the Gujarati Keyboards

(vi) Introduction about the Gujarati IME. Difference between Remington and
Transliteration K/B

(vii) How to operate the K/B. What is Transliteration K/B.
(viii) How to type different Characters and Words from transliteration K/B.
(ix) How to use IME help? How to use spelling grammars check in Gujarati?
(x)  Whatis smart Tag? What is Thesaurus?
(xi) How to change the menu from English to Gujarati
(xii) Convert the ASCII font to Unicode from TBIL converter.
(3) Troubleshooting, Installation and Best practices
(i) Understanding Storage devices
(i) HowtouseaDVD /CD /ROM and floppy
(iii)  Burning DVD/ CD
(iv) Taking data on and from a flash drive pen drive
(v)  Using data and resources from a Local Area Network
(vi)  Using FTP for uploading and downloading of Data from the Internet

(vii) Information on Scanner and Scanner Software usage / congfiguration

(4) Installations:

(1) Installing basic software’s like MS Office, etc.

(ii)  CD Burning Software (Nero etc.)
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Installmg -or addiﬁvg“printers

(iv) Installing or adding Fonts

(v)  Installing sound drivers

(vi) Installing drivers for any new hardware

(vii) Installing new software and removing them using the control panel
(5)  Best Practices.

(1) General Security concepts (Converging orientation on the criticality of the
password protection, guidelines on forming new passwords. Guidelines on
protection, of the assigned accounts)

(i)  Disk Cleanup

(iii)  Regular updating of anti virus software

(iv)  Scandisk

(v)  Backups in detail including the following :
(a)  Backup through Application
(b)  Backup through Utilities and Tools
(c)  Record Retention

(6)  Troubleshooting :

(i) Troubleshooting Tools

(ii)  Troubleshooting Viruses

(iii)  Troubleshooting Fundamentals

(iv)  Problems that keep a computer from starting

(v)  Troubleshooting OS, Network

(vi)  Problems after a Computer Boots

APPENDIX-F
Practical Test
Sr. No. Particulars Marks.
il Preparing a Power Point Slide for Presentation based on data provided 15
2 Preparing an Excel spreadsheet and Answering an arithmetic problem 20
2 E-mail (With attachments) 15
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Post Syllabus Marks

Name
Store e Accounting of stores Related to subject (50MCQs
Officer ¢ Receipt, inspection & preservation of 50 marks)

stores

e Storage & precautions of stores including
fire protection/fighting

e Stock verification of stores

e Packaging & preparation for dispatch of
stores

e Maintenance of stock ledger

e Security of Stores

e Questions on arithmetic

e General Knowledge

e GST




?) * “General Awareness and General Knowledge” include questions related to —
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General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
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Indian Economy and Planning.

=
e

General Science, Environment and Information &
Communication Technology.

=
i

Current affairs of Regional, National and International

Importance.

12,

The objective type written test shall consists of Multiple
Choice Question (MCQ) by O.M.R (Optical Mark Reader)
& CBT (Computer based Test) system.

13.

Candidates belonging to the Reserved Categories, i.e. SC, ST,
SEBC, EWS, Differently Abled Persons [PH — Only
Orthopaedically disabled] and Ex-Servicemen, shall have to
secure minimum 45% Marks and all the other Candidates shall
have to secure minimum 50% Marks in the Written
Examination (QMR), in order to qualify for next stage

of the Recruitment Process.

General Intelligence and
Reasoning Quantitative
Aptitude and Ability & General
Awareness (50 MCQs

50 marks)
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